
Instructional Development (ID) Program 
 
ID grants recognize that even small sums of money stimulate innovation and improve pedagogy. The ID 
expense reimbursement program is intended to be simple, eliminating lengthy proposals and supervisor 
letters. Applicants need only submit an Instructional Development Grant Cover Sheet and Budget Page and a 
1-2 page narrative describing the course and its pedagogy as presently delivered and the proposed use of 
funds (including a budget description). It is especially important to describe how the ID grant will have a 
lasting impact on your pedagogy. It is not enough to justify how the grant will impact the course once.  
 
Examples of ID Grants 
The following list of examples is illustrative rather than exhaustive. The FDC encourages faculty to be 
creative and not feel compelled to tailor proposals to fit those described below. 
 
 Registration and travel to a teaching conference. 
 Purchase of teaching or course-related books, manuals, or journals. 
 Admission and travel to attend a speech, performance or exhibit. 
 Purchase of instructional materials such as books, supplies, CDs, DVDs, photographs or slides, musical 

instruments, etc. not otherwise funded through the departmental library budget. 
 Guest speakers. The cost of inviting guest speakers will be covered if justification is provided for how 

his/her lecture will have a lasting impact on the course.  
 Consultant's fees. The cost of a consultant will be covered if justification is provided for how his/her 

consultation will have a lasting impact on the course. 
 
Eligibility 
All course instructors (tenured/tenure-track faculty members, adjunct faculty members, visiting faculty 
members, and instructional staff) are eligible to apply for ID grants. Please note that you are entitled to only 
one successful ID grant per year. 
 
Amount of Grants 
Grants are awarded in amounts up to $500. All grants are for expenses incurred; that is, no stipends are 
awarded as part of ID grants. Funding must be used for the specified funded project. All recipients of ID 
grants must use their funds in the fiscal year in which they are awarded or the funds will be forfeited. 
Anyone who needs additional time to spend ID grant funds must make a case to the Associate Dean. 
 
Submission Procedures and Timetable 
1. Please attach a 1-2 page detailed description of: 
 

A. The course and its pedagogy as presently delivered. 
B. The proposed use of funds (including a budget description). Please indicate why these funds cannot be 

obtained through your department budget.  
C. How the grant is expected to have a lasting impact on instruction stimulate innovation and improve 
pedagogy. 

 
2. Complete the Instructional Development Grant Budget Page:  Requests for electronic 
      equipment, such as laptops and tablets, must be clearly justified with respect to instructional 
      needs and efforts to obtain the best price (please refer to the General Expenditure Guidelines 
      section of this Handbook for additional information regarding item pricing and purchasing). 
 
3. Send one double-sided hard copy to the Mellon Center, 3rd floor, Center for Liberal Arts (CLA), by 4:30 

p.m. on the deadline date. The first deadline is September 20, 2017. Deadlines are the 20th of each month 
(or the first weekday thereafter) from September through March of each academic year.



2017-2018 
Instructional Development (ID) Grant Application 

 
Name     _________________    
 
 Year of tenure-track appointment    
 
 

Course(s):        
   
        
 

         
 
        
 

 
Is this your first ID grant application?    Yes  No 
 
 
If your proposal is funded, would you be willing for the Mellon Center to use it as an 
exemplary submission in the online Handbook?   Yes  No 
 
Please complete the following checklist by placing a check mark against each item to insure 
that your application is complete. Incomplete applications will be returned to the applicant 
without further consideration.   
 
1. Detailed description (1-2 pages, Times or Times Roman, 12 point)   
2. Budget Page      
 
 
 
 
 
 
_________________________________________________________ 
Applicant’s signature 
 
 
 
        
Supervisor’s signature (indicates that the requested funds are not available from the 
department) 
 

 

 
 



Instructional Development Grant Budget Page (Maximum $500) 
 
Estimated expenses (make sure to include a description of each of the expenses in the 1-2 
page narrative). If you are requesting books or videos, please provide titles and 
approximate costs. 
 

Item          Amount 
 

           $  

   

           $   

 

           $   

 

           $  

   

           $   

 

           $   

 

           $   

 

           $   

 

           $   

 

           $   

 

           $   

 

           $   

 

           $   

 

           $   

 

           $   

 
 
 

Total Amount Requested        $   
(Maximum award $500) 
 

Please note: Materials purchased with CD and ID grant funds, including, for example, software, CDs, and 
DVDs, are subject to all applicable copyright laws. Faculty members are responsible for upholding these laws. 
Materials for use in the library collection should be purchased through The Ames Library with allotted 
departmental funds. For details about copyright issues, please go to http://libguides.iwu.edu/copyright, or 
contact University Librarian Karen Schmidt or your department’s liaison librarian. 

 

http://www2.iwu.edu/library/services/copyright

