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I move that the faculty at IWU adopt the following guidelines for faculty meeting 
minutes.  At a minimum, minutes must include everything outlined in the Standard Code 
of Parliamentary Procedure.  Most notably, this includes reports along with motions made 
and their resolution.  The secretary is encouraged, but not required, to additionally 
summarize the arguments made when discussing motions.  Such arguments shall not be a 
transcript, and shall not attach faculty names to those arguments.  By default, arguments 
related to motions or reports will be the only discussion included.  
 
Rationale 
  
 Under the current status quo there are no guidelines for faculty meeting minutes, 
so the faculty secretary has a great amount of discretion in minute taking.  The only 
guidelines would be those in our parliamentary manual, namely that minutes include only 
main motions and their results, with no discussion whatsoever.   
 My goal with this motion is to push for our faculty meeting minutes to be briefer 
and more focused on business.  In addition, I’m hoping the secretary will have to field 
fewer requests for wording changes if the arguments made are not attached to particular 
faculty members. 
 Note that the current practice of including all written reports as part of the minutes 
packet will not change.  If a faculty member has a written resolution that they wish to 
have included in the minutes, that now requires a motion and a majority vote, rather than 
being a faculty privilege. 
 I waffled on whether or not to require that a summary of arguments be in the 
minutes.  The motion does not require it; the reason is that this year we have had troubles 
finding a faculty secretary and so I wanted to retain the possibility that a volunteer could 
choose to only record motions. 
 
Attachment:  The discussion of minutes given by the American Institute of 
Parliamentarians Standard Code of Parliamentary Procedure. 
 
  


