
FIELD EXPERIENCE1 
 
Most courses in the Teacher Education Program incorporate opportunities for you to apply knowledge and theory 
to practice. Field experiences are planned to provide a gradual and sequential introduction to the full range of 
teaching possibilities. They are integrated within the goals of professional education coursework and supervised by 
university faculty and school personnel.  
 
Field experiences enable you to develop understandings of the school as a social system, and of the relationship of 
the school to the larger community. Field experiences enhance your awareness of student and school diversity. 
They provide a more comprehensive view of the demands of the teaching profession. Field experiences also help 
you recognize the dilemmas and opportunities inherent in teaching. These opportunities help you assess whether 
teaching is a good fit for you. Sometimes, as a result of early field experiences, students elect to withdraw from the 
Teacher Education Program and to prepare for an alternative career. Evaluations of your field performance enable 
you and your faculty mentors to identify areas of professional development requiring particular attention. 
 
Fieldwork occurs primarily in elementary, middle, and secondary schools, but may also include involvement with 
child care programs and in other community settings that serve children and families. You may not be placed in 
your home school or with a relative. In the field you will: 

• Learn the language, practices and expectations of your chosen profession.  
• Observe the skills of experienced professionals.  
• Develop competence in the classroom and in your interactions with children. 
• Discover and reflect upon your individual teaching abilities. 
• Demonstrate your resourcefulness and responsiveness as you perform your professional responsibilities.  
• Learn to work cooperatively and collaboratively with teachers, principals and other professionals working 

in school settings (for example, social workers, school psychologist, speech therapists, and special 
education personnel).  

• Develop skills in communicating and interacting effectively with parents, with whom you work in 
partnership on the children’s behalf.  

Finally, it is in the field that you become a teacher-scholar for social justice.  
 
Public schools are not required to offer field placements. Field placements are a result of the hard work and 
dedication of local school faculty and administrative staff working in partnership with Educational Studies and 
Music Education faculty. Placements are planned so that you may gain the most out of the experience. 
Cooperating teachers working with you in pre-student teaching placements receive no compensation for this 
arrangement. Therefore, please show your appreciation to them for creating this opportunity for you. Remember 
that the school’s willingness to invite you into the classroom is influenced by positive experiences with IWU 
students in the past.  Please work to continue the professional relationships IWU has with these volunteer schools.   
 
Note: You are encouraged to gain experience with children and in schools outside the professional education 
curriculum, but these hours may NOT count toward the field experience requirement.  
 
Candidates are not to contact school personnel to arrange placements under any circumstances.  
 

Field Requirements 
 

It is understandable that you might feel some trepidation when encountering a new experience – and in particular 
becoming a guest member of a school and/or classroom community. While you have been in schools before, you 
most likely have not taken on a professional role.  Each course has specific field requirements and protocols 
outlined in syllabi and course materials.  The following requirements are meant to help you make the transition 
from college student to school professional.  Faculty understand there is a lot to be learned while you are in the 
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field.  We want you to have a successful experience, so whenever you are uncertain about what to do in a 
situation, ask!  As a prospective teacher you must learn to be comfortable speaking with your mentors, colleagues, 
and students. 
 
Required Hours. A minimum of 100 hours of documented field experience is required for all licensure candidates 
prior to student teaching. Each course has a specified minimum number of hours required over the term.  The 
required hours for any course must be completed by the last week of classes or made up during finals week.   
 
Maintain a record of your hours and activities using the Field Experience Log posted to the Educational Studies 
website (download and save with the label [your last name_course#).  Absences should be rare and must be 
recorded on the log.   Ask your cooperating teacher to sign the log on the last day you are at the site, at the end of 
the semester.  No course grades will be assigned until the signed log is turned in to your course professor, who will 
then turn the form in to the Educational Studies office.   Maintain an electronic or hard copy of each log for your 
records. 
  
Scheduling Field Hours. All students must make time in their schedules (generally between 8am and 3pm) for field 
hours when registering for courses with concurrent field placements. You will be advised as to what procedures to 
follow regarding scheduling and placement at the start of the term. Once your placement site, days and times are 
arranged, changes are rarely made.  Consult with your professor and/or the Director of Field placement regarding 
any issues.  
 
As an academic commitment, field hours take priority over all extracurricular activities and employment.  The only 
reason for changing your placement day and time is another academic class commitment or the request of your 
cooperating teacher.  If your course schedule changes during the first week of the semester, you must immediately 
inform both your instructor and the Director of Field Placement, Jennifer Crider or the Head of Music Education, 
Tamara Thies.  
 
Attendance 
Field placements require you to assume a professional role and demeanor, which includes being prompt and 
regular in attendance.  Attend your field placement site through the last week of IWU classes, regardless of the 
number of hours accumulated.  Cooperating teachers are counting on your participation for the entire semester.  
 

Punctuality. When rare circumstances make it impossible to be punctual, call the school and email your 
cooperating teacher and course professor. Be sure your message is communicated clearly to your cooperating 
teacher.   
 
Absences.  Limit absences to illness, family emergency, or a death in the immediate family.  We all have days 
when we may not feel our best, but unless you are completely incapacitated or contagious, you are expected 
to make the best of it and keep your commitment to your students.  Absences are not permitted for athletic, 
sorority or fraternity activities, theatre or music performances, or any other extra-curricular activities.  
Absences must ALWAYS be communicated to your professor and school personnel as soon as possible. In the 
event of any absence take the following steps in the order presented below: 
• Immediately call the school office and leave a message specifically for your cooperating teacher.  In 

addition, email your cooperating teacher and professor explaining the reason for your absence.  If you will 
miss scheduled classroom responsibilities, provide the cooperating teacher with your plans. 

• If you are unable to take the above steps due to serious illness or family emergency, ask someone to do so 
for you. 

• In the case of illness, go to Arnold Health Services. 
• If there is a family emergency requiring you to leave campus, call the Dean of Students (556-3111) and 

email your course instructor.  
• Let your instructor know the day you return to school. 
• Record your absence on your field log by noting the date and zero hours. 

 

https://www.iwu.edu/edstudies/teachers/
https://www.iwu.edu/edstudies/faculty/
https://www.iwu.edu/music/faculty/
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Teacher Strike or Work Stoppage. If teachers go on strike, do not report to the assigned school. Instead, contact 
your IWU instructor or the Director of Teacher Education for further instructions. Let your cooperating teacher 
know you are following university procedures in these circumstances. 
• During a strike or work stoppage, no IWU pre/student teacher may act as a substitute teacher.  
• While you may have your opinions of the issues under contention, do not get involved in the dispute. 
• Do not cross any picket line or resume your placement until the strike is settled. 
• If your cooperating teacher invites you to attend union meetings, you may do so as a learning experience. 

You must, however, remain silent at any such meetings. 
• Consult with your IWU instructor regarding how to meet field-based assignments during any strike.  

Transportation and Parking 
You are responsible for your own transportation and any related expenses. If you drive your own car, note that 
school parking resources are usually limited. Ask school personnel where to park and then only use designated 
parking spaces. Failure to do so interferes with transportation for students and teachers and compromises access 
to the school by emergency vehicles. Your car may be towed at your expense if you do not park in designated 
areas.  
 
When in your car, DO NOT pass the school buses as they load and unload. When the buses are loading and the 
stop arm is out, it is illegal, and extremely dangerous to pass – even in a parking lot. Bus drivers will report drivers 
who violate the law to the police.  Additionally, using your cell phone while driving is a ticketable offense, 
particularly when in proximity to a school.   
 
When children are in the crosswalk, do not drive through the crosswalk until the crossing guard has stepped onto 
the curb/sidewalk.  Do not proceed if everyone is “almost” across the street. You may (and most likely will) be 
ticketed for any violation.  
 
Security Protocol 
Learn the procedures for entrance to the school building, including whether or not you need to sign in and out of 
the building each day.  Do NOT sign out at the same time you sign in. There are often circumstances when school 
personnel need to know if you are in the building, and failing to follow this protocol can be very problematic. 
 
Always wear your IWU lanyard and ID sleeve with your IWU identification card, or an ID provided to you by the 
school. If you are not wearing your ID, you may not be admitted to the school or be asked to leave the school. 

 
Professional Behavior 
The cooperating teacher’s first responsibility is to his or her students.  Demonstrate to your cooperating teacher 
that you are an asset and not a burden in the classroom.   
 

Dress.  A good rule of thumb is to dress as if every day in the field is a job interview.  Wear clothes that are 
comfortable, but professional in appearance. Ask your cooperating teacher if and when wearing blue jeans is 
permitted.  Follow your cooperating teacher’s lead for “casual days.”  Professional and unprofessional dress and 
appearance include, but are not limited to, the examples listed below.  School personnel may require you to adhere 
to more specific dress codes.  Your professionalism will be judged in part by your appearance and demeanor. 
 

Professional Unprofessional 

Business casual College casual 

Conservative and neat hairstyles Unusual hair colors (pink, blue, purple), hairstyles, or hair 
that falls in the face. 

Dress shoes or dress sandals Rubber flip flops, old tennis shoes, high heels (more than 2”) 

Khaki pants, dress or trouser jeans Athletic pants 

Clean-shaven or neatly trimmed beards Rugged or scraggly facial hair 

Limited jewelry Excessive jewelry and piercings beyond the ears 
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Clean hands and nails Chipped nail polish or dirt underneath fingernails 

Shirts with collars T-shirts (inappropriate language or graphics is unacceptable) 

Clean, neat, and well-fitting clothing 
suitable for the active life of teaching 

Torn, tight, sheer, or ill-fitting clothes that do not 
appropriately cover your body; visible undergarments 

Clean personal hygiene  Not showering or bathing 

 Wearing sports caps or sunglasses inside the building 

 
Cell Phones.  Silence and put away your cell phone when you enter the school.    
 
Food.  Follow classroom policy regarding eating, drinking, or chewing gum. If you are diabetic or have other 
health concerns, please let your cooperating teacher know for your well-being. 
 
Communicating with Teachers  
Address your cooperating teacher as Mr. or Ms. [last name], unless asked by him or her to do otherwise. 
 
At the start of the semester, take the time to talk with your cooperating teacher about the field expectations 
specifically outlined by your professor.  Cooperating teachers are told you will spend the first few days observing, 
taking notes and learning the routines and culture of the classroom.  After that, your responsibilities will vary 
depending on courses you are currently taking and the specific field expectations that apply.   
 
Take initiative.  Do not wait to be told what to do in every situation; think like a teacher and try to see what needs 
to be done.  If you overstep your bounds, the teacher will let you know.   
 
Clarify any questions about your classroom roles or responsibilities with your cooperating teacher on an ongoing 
basis. Teachers want to be supportive, but they can’t help you unless you communicate with them. Talk with them 
before and after classes, during lunch, or before and after school.   You may need to schedule a time that both of 
you are available even if it is in addition to your scheduled field hours.  Use email to communicate with teachers, 
but do not expect them to respond during non-school hours.  The email addresses for most teachers may be found 
on the school website. 
 
The cooperating teacher’s first responsibility is to his or her students.  Demonstrate to your cooperating teacher 
that you are an asset and not a burden in the classroom.  Never publicly contradict or challenge school personnel. 
Although you may be working at and contributing to the school, you are a guest and a representative of IWU and 
are expected to conduct yourself accordingly. This is your opportunity to demonstrate your emerging 
professionalism. If you have concerns about your participation, discuss them with your professor, the Director of 
Field Placement, Jennifer Crider, the Director of Teacher Education, Professor Robin Leavitt, or Tamara Thies, Head 
of Music Education. Students engaging in unprofessional behavior jeopardize their status in the Teacher Education 
Program, and field placements for all IWU students. 
 
Interacting with Students  
Ask your cooperating teacher to introduce you (as Mr. or Ms. [last name]), or give you an opportunity to introduce 
yourself to the students.  Explain to students that you are there to learn from them as well as to help them learn.   
Learn your students’ names as early as possible. In the classroom be conscious of the tone of your language as well 
as your choice of words, that is, adopt a formal demeanor and language. Learn the school’s policy regarding 
touching students. If you are inappropriate in your interactions, school personnel will let us know. Maintain a 
professional rapport and you will have a successful placement. 
 
Treat your students with respect but demonstrate appropriate distance from them. Do not allow them to call you 
by your first name. Do not divulge information of a personal nature and do not socialize with students outside of 
school.  (You may however, attend student sporting events and school performances as a way to show your 
support.)  Do not provide students with your personal email address and do not communicate with students 
through social media sites (Facebook, Twitter, Instagram, Snapchat, etc).  Be aware that students may find a way 
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to access your Facebook, Twitter, Instagram, Snapchat etc. without your approval; therefore, be extremely selective 
when sharing information and thoughts, as well as posting pictures. Should a student phone, email, or attempt to 
“friend” you, inform your supervising teacher so he or she may talk with the student about appropriate boundaries. 

 
You are never to be assigned sole responsibility for supervision of children. School personnel must always be 
with you when children are present.  You may not act as a substitute teacher or receive remuneration for field 
work. 
 
Be advised that having any kind of sexual or intimate relationship with a minor (under age 18) may constitute 
unlawful sex with a minor or sexual assault in the eyes of the law. Candidates engaged in any such behavior may 
be dismissed from the Teacher Education Program with no possibility of re-admission. A conviction for sex with 
minors under the age of consent would eliminate all possibility for teacher licensure. All students engaged in field 
work, especially those working in high school settings, should take care to avoid any appearance of impropriety 
regarding their relationships with students and should, under no circumstances, be in a dating relationship with a 
minor. 
 
Under no circumstances are you to administer corporal punishment. Consult with your cooperating teacher and 
IWU instructor for advice on how to manage challenging student behavior. 
 
Maintain confidentiality about individual students, families, and teachers connected with the school. Refrain from 
casual discussion about students in their presence, or the presence of other adults, including teachers and school 
personnel, when not warranted.  Never discuss students with anyone not associated with your field placement. 
You must sign a Confidentiality Agreement prior to starting your field hours.  
 
Reporting Child Abuse or Neglect. The exception to confidentiality is if you believe that a student is in danger of 
harming him or herself or someone else, or if you suspect abuse, neglect, a drug problem or signs of suicidal 
intentions. In such circumstances you are obliged to report the information to appropriate school officials 
immediately. If a student shares information with you indicating he or she may be at risk, inform the student that 
you cannot maintain confidentiality under these circumstances.  
 
Remember, it is not your role to determine if there is actual danger or abuse. When in doubt as to what to do, 
contact a school official or your IWU professor or the Director of Field Placement. Review the Illinois mandated 
reporter training course or refer to the Illinois Department of Children and Families Manual for Mandated 
Reporters. You must follow school protocols for reporting concerns about a student. Failure to do so will affect the 
assessment of your professional conduct in the Teacher Education Program.  
 
Incident Reporting Protocol. In the event you perceive that a student is likely to do harm to self or others, an 
immediate report must be made to school personnel. When there is some question as to what constitutes a critical 
incident, err on the side of caution. Do not leave the school building before you report concerns about a student to 
a counselor, your cooperating teacher, or another person in authority. Contact and inform your professor of your 
concerns and actions within 24 hours of an incident to debrief, that is, share (1) what you saw/heard; (2) what the 
student did; and (3) to whom you reported. Please ask Educational Studies faculty for assistance in processing 
critical events. Complete an Incident Report Form and turn it in to your professor, who will forward it to the 
Director of Teacher Education or the Department Chair. These confidential records are kept until deemed no 
longer necessary. 
 
Withdrawal from Field Placement   
Failure to adhere to these field placement requirements may result in removal from the field placement and the 
Teacher Education Program, and/or a programmatic denial when you apply to the TEP or student teaching.  
Lapses in professional conduct, failure to demonstrate expected dispositions, or any problematic conduct reported 
by cooperating teachers, principals, or IWU faculty may result in a Student Concern Report and/or removal from 
the field (without remediation).  In such circumstances, a new placement is never guaranteed and may not be 
arranged.  Such conduct includes but is not limited to: 

https://www.iwu.edu/edstudies/teachers/
https://www.dcfstraining.org/manrep/index.jsp
https://www.dcfstraining.org/manrep/index.jsp
http://www.state.il.us/DCFS/docs/CFS%201050-21%20Mandated%20Reporter%20Manual.pdf
http://www.state.il.us/DCFS/docs/CFS%201050-21%20Mandated%20Reporter%20Manual.pdf
https://www.iwu.edu/edstudies/teachers/
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 Unexcused or excessive absences. 

 Repeatedly arriving to the school late or leaving early. 

 Unprofessional conduct, including failure to adhere to confidentiality protocols, DCFS reporting 
requirements, and/or the Illinois Educator Code of Ethics. 
(http://www.isbe.state.il.us/rules/archive/pdfs/22ARK.pdf) 

 Non-responsiveness to faculty or cooperating teacher feedback and suggestions for professional 
development. 

 Demonstrated uncooperative or disrespectful attitude or immaturity. 

 Ongoing emotional or personal problems that interfere with one’s ability to meet professional and 
academic expectations. 

 Demonstrated inability to work professionally with children, youth, or adults. 

 Any form of corporal punishment.  

 Inappropriate physical contact. 
 Inappropriate oral or written communication to a student. 

 
The submission of a Student Concern report and/or removal from the field placement may result in expulsion from 
the licensure program.  Any re-enrollment in professional education courses with concurrent field placements 
requires the submission of a petition.  When reviewing the petition, faculty will consider the severity of the 
concerns reported, the candidate’s recognition of and responsibility for errors in judgment and behavior, the 
candidate’s proposal for remediation, and the candidate’s readiness to take on the responsibilities involved in field 
placement.  
 
 

 

 


