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With the new Banner 9 My Finance Dashboard, available from MylWU, Finance queries can now be
saved and shared with others who have access to the same budget codes.

Selection criteria and security access remain the same.
See screen shots and instructions below:

Click on the New Query tab, upper right in blue, and it will allow you to select the type of query to run.
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Budget Status by Account allows you to run department budget reports. Selection criteria remains the
same as in Banner 8. You will need to scroll down to the bottom of the selection box to choose “Submit”

to execute the query.
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The Search criteria in each field is alpha numeric up to 6 characters. The alpha search feature has been
added with Banner Self Service 9.

The wild card, %, can be used in any part of the account structure when running a query. For example,
under Account, enter 6% to see all operational expenses excluding payroll.
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The Budget Status by Organizational Hierarchy allows for higher-level reporting for those who have
access to multiple budget codes. The Business Office will distribute new hierarchy codes to the
appropriate individuals. Rollups are effective with Fiscal Year '20 and Fiscal Period 08. Previous reporting
periods may not generate output.
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Below New Query near the top right, the icons allow you to perform several functions. From left to right:

/

The pencil icon will return you to the Edit Query view.

® The shareicon 3’
codes in that query.

will share the saved query with all users who have access to the budget

e Thesaveicon B allows you to save a particular query to your favorites, and it will be
available under the My Finance Query tab.

e Theiinacircleicon — allows you to view the parameters of the current query.
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If you have any questions on the navigation, please contact Linda Tuttle, Associate Controller, at

ltuttle@iwu.edu or John Bryant, Assistant Vice President and Controller, at jbryant@iwu.edu.
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