IWU Educational Studies Department

Promise and Potential 

Incident Report Form

(to be completed by IWU student)

Submit this form via email to your IWU professor, Professor Leavitt, and Ms. Aplington within 24 hours of an incident.
In the event that you have serious concerns about a student or perceive that a student is likely to do harm to self or others, an immediate report should be made to school personnel. When there is some question as to what constitutes a critical incident, students are to err on the side of caution. Do not to leave the school building until a report has been made directly to your cooperating teacher or supervisor, school counselor, or principal. If necessary, tell the school secretary that you have been instructed to interrupt the school counselor to report an incident.  In cases where a decision is necessary for making a child abuse or neglect report, IWU students must follow district policy regarding such reporting. Should any IWU student disagree with the decision of a school counselor and/or administrator, he or she should consult with his or her professor.

You are strongly encouraged to call or e-mail your IWU professor within 24 hours of an incident to process critical events. 
Your Name:







School site: 
BJHS

Date (month/day/year) and time incident occurred: 
Names of students and/or personnel involved: 

School or IWU witness(es) to incident: 

Location of incident (e.g., classroom, lunchroom...):

Brief description of incident. As accurately as possible, record what each person did and said.  Discuss your own role in the event.  Describe the actions you took to report this event to school personnel. (Use additional page if necessary.) 

This confidential record will be saved in the IWU Promise and Potential administrative office until deemed no longer necessary.
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